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Foreign Teachers’ Daily Life Management Regulations of Suzhou
University of Science and Technology
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Within a certain period before the foreign teacher checks in, staff of
International Office will inspect and ensure all facilities in the room are in
readiness and good conditions. A detailed list of the articles in the room will
be made.

When the foreign teacher checks in, the coordinator of foreign
teachers and the foreign teacher jointly check the facilities and furniture in
the room as well as their conditions. After confirming, the foreign teacher
shall sign on the list of articles in the room.
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Staff of International Office will explain the detailed precautions for
using the facilities one by one.
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Staff of International Office will pay for the bills generated in the
apartment in a monthly basis and the exceeding use of electricity surpassing
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200RMB shall be covered by the foreign teacher him/herself.
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The foreign teacher shall not damage the furniture, electrical
appliances, and shall not scribble on the wall. He/she shall be liable to
compensate any damage found.
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The foreign teacher shall not keep pets in the apartment and shall
charge his/her e-bike in the designated place. Installing electricity wire
from inside the apartment for charging e-bike is not allowed.
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The foreign teacher shall not put up other people for a night. If really
needing to do it, she or he must obtain the consent of the International
Office.
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Within one month after the foreign teacher arrives in China, the
International Office needs to properly complete all procedures, including
registration in local police station within 24 hours, physical examination
(for the foreign teacher staying for over half a year), work permit certificate,
and residence permit. International Office shall copy all set of the foreign
teacher’s certificates and materials for the record.

Pay attention to the validity period of the foreign teacher’s visa and

residence permit, and prevent the illegal residence after the validity period.
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The foreign teacher shall not use the apartment to engage in any
activities violating the national laws or university regulations, or use it as
the place for religious activities.
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After the foreign teacher leaves his/her post, staff of International
Office will jointly check the list of articles in the room as well as their
conditions together with him/her, and whether the electricity bill of the last
month has been paid. While leaving his/her post, the foreign teacher must
return all keys.

. BiR e mal B Bl atn L e #ATRE, #R

%ﬁ%A%ﬁAo

Staff of International Office will check on the security and hygiene
conditions of the foreign teachers’ apartments on a regular basis to ensure
the safety of foreign teachers.
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